Constitution and By–Laws of the Gause Parents Club, Inc.

CONSTITUTION AND BY-LAWS OF THE GAUSE PARENTS CLUB, INC.

ARTICLE 1
This Parents Club is organized as a 501c3 organization by the IRS for charitable non-profit community purposes and is always intended to be a non-profit organization. It is understood that it is the organization’s responsibility to conform to all rules, regulations, and laws pertaining to a community service, non-profit Parents Club.
ARTICLE 2
The purpose for which the Parents Club is organized is:

1. To provide a better educational and developmental environment for the children of Gause Independent School District.
2. This shall be accomplished through the provisions of facility (when practical), program, equipment and funds for an enriched academic, educational, sports and recreational program, and any other positive appropriate service to the Gause ISD as an approved auxiliary volunteer interest group.

ARTICLE 3
The Constitution and By-Laws of the Gause Parents Club shall declare loyalty to the United States and its Governmental subdivisions.

ARTICLE 4
Roberts Rule of Order will prevail at each meeting held.

ARTICLE 5
The fiscal year of the Parents Club shall be from August 1 to July 31.

ARTICLE 6
Three (3) people, competent to perform such audits shall audit the books and accounts of the Parents Club at least once each year. The audits should take place two (2) weeks prior to election of officers. 
ARTICLE 7 
Members of the Gause Parents Club shall meet once every month during the school year, and more often as needed.

ARTICLE 8 
After paying $5.00 mandatory dues per household for each school year, any civic minded member of the community may attend meetings, vote, and volunteer for fund raising events.

ARTICLE 9 
The members of the Gause Parents Club shall annually elect a President, Vice-President, a Secretary-Reporter, and a Treasurer, as officers for this Parents Club. Election is to be held at the May meeting. The officers shall serve without pay, but may be compensated for actual expenses. Upon the death or resignation of an officer, a successor shall be elected, when deemed necessary, by a majority of members present at a regular meeting, to serve out the remaining portion of the term. Each officer shall serve for a period of one (1) year. Officer duties will pass to the newly elected officers immediately after the elections. Existing officers must provide documentation to new officers explaining duties and other information relevant to the position not detailed in the by-laws, if needed.
ARTICLE 10
The President shall preside at all meetings. S/he shall perform all duties that usually pertain to the office. S/he is responsible for keeping order at all meetings, and for seeing to all other problems that may arise.

ARTICLE 11
In case of absence or disability of the President, the Vice-President shall perform the duties of the President for the remaining period of the elected time. In addition, this officer is to reside at all meetings, as a support for the Parents Club.

ARTICLE 12
The Treasurer shall have the custody of all the money and securities of the Parents Club. S/he shall keep regular books. All money of the Parents Club shall be deposited by this officer in such depository as shall be selected by the officers. The Treasurer shall provide a report at each meeting detailing the withdrawals and deposits made by the organization. The Treasurer is responsible for submitting/ filing any state or country tax documents by the said deadline.  For the Internal Revenue Service, 501C EZ filing, this must be submitted by January 15.
ARTICLE 13
A bank account shall be maintained with a minimum balance of $250.00. 
ARTICLE 14
Checks must be signed by at least two officers. 
ARTICLE 15
The Parents Club must maintain a dishonesty bond upon all officers for an amount of $25,000 for protection from theft. The Treasurer will be responsible for managing this bond, and will notify the Parents Club when the current bond is about to expire. 

ARTICLE 16 
The Treasurer will maintain the books in a chosen software program to be provided by the Gause Parents Club. The Treasurer shall provide a financial report monthly during the GPC Meeting. Upon request, the Treasurer should produce a copy of the software program for immediate review. Every three months, the Gause School may audit the books for review. 
Upon transfer of duties to a new Treasurer, the outgoing Treasurer will provide the Parents Club financials, including the software program and financial documents. The outgoing Treasurer should delete all Parents Club financial information from their computer within three months of handing over the books.
ARTICLE 17 

The current Treasurer will retain financial information for three years for audit purposes. The Treasurer will notify the board at the end of three years before deleting any financial information.

ARTICLE 18
If an audit shows discrepancies, the officers from the year(s) in which the discrepancy was found will be included in the discovery and decision-making process. Each affected board member will be part of the panel needed for any questioning or voting procedures.

ARTICLE 19
The Secretary-Reporter is responsible for notifying all members of date, time and place of each meeting and documentation shall be placed on file at the Gause School. The Secretary-Reporter shall keep minutes of all meetings, and make them available to the organization. The Secretary-Reporter is responsible for maintaining and keeping the Constitution and By-Laws. The Secretary-Reporter will provide all documents to the new Secretary-Reporter upon transfer of duties.
ARTICLE 20
The Parents Club shall provide a RIF program for children in pre-kindergarten through the 8th grade of the Gause ISD in accordance with the rules and regulations as set forth by the national Reading Is Fundamental organization. A minimum of $250 will be kept in the bank account for this purpose.
ARTICLE 21
At least two (2) people will count the money collected for all major fundraisers. The first person(s) to count the money must be someone other than the Treasurer. The second person to count the money will be the Treasurer. A major fundraiser is defined as any fundraiser that makes over $1,000. The officers or a member can request for any other fundraiser to have a two person count.
ARTICLE 22
The Gause Parents Club shall establish and maintain permanent committees. Other committees may be created for large projects, and dissolved once the project has completed. Parents Club members can belong to more than one committee. The permanent committees are as follows:

1. RIF


RIF guidelines are discussed in Article 18.

2. Boxtops

The Boxtops committee shall be responsible for advertising the program to the school and the public. The committee collects the boxtops and coordinates with the Boxtops organization. The committee will bring to the Parents Club recommendations for what prizes to purchase with boxtops money.

3. Scholastic Bookfair

The Scholastic Bookfair committee shall be responsible for advertising and coordinating the bookfair at the school. The committee communicates with Scholastic. The committee will bring recommendations to the Parents Club regarding dates, and number, of bookfairs to provide during the school year.

4. Soccer

The Soccer committee shall be responsible for advertising to the general public, as well as coordinating team registration, and all other duties required to provide soccer teams and games. The Soccer committee has a number of purchases required to provide equipment, uniforms, team pictures, etc. These purchases can be coordinated between the Soccer chair and the Treasurer and do not need express approval from the entire organization.

5. Fundraising

The Fundraising committee shall be responsible for advertising and coordinating Gause Parents Club fundraisers. The committee will recommend dates and fundraising options to the organization. The GPC can have up to two (2) fundraisers per year. The Parents Club will decide how to use the fundraising dollars, although the committee can make suggestions.

6. Room parents

The Room parents committee shall be responsible for assigning parents to each classroom to help the teacher in whatever capacity is required. Room parents do not need a background check, as room parents should not be left alone in a classroom.

7. Photography

The Photography committee shall be responsible for coordinating class pictures, Santa pictures, and other picture-taking opportunities.

ARTICLE 23
Each committee will have a chairperson appointed at the time of the first Parents Club meeting the following year. The exception is the Soccer chair, which shall be appointed at the time officers are elected. The chairperson does not have to be elected. The officers and existing chairpersons are responsible for appointing a chairperson for each committee. The chairperson will serve for a period of one (1) year. The chairperson is responsible for recruiting committee members, setting committee meetings, determining meeting agendas, setting committee goals. The chairperson will maintain a document outlining the general purpose, guidelines, and dates/timeline that will be passed to the new chairperson.

ARTICLE 24
A webmaster will be appointed by the officers to maintain the Gause Parents Club website. The webmaster will be responsible for updating the information on the website, as well as managing the web pages. The webmaster will notify the Parents Club when fees or renewals are required by the website company. The website url is: gauseparentsclub.net. The webmaster will serve for a period of one (1) year, and will be appointed at the time officers are elected.

ARTICLE 25
Upon dissolution of the Parents Club, all assets of the Parents Club remaining after payment of the indebtedness of the Parents Club shall be transferred to the Gause ISD.

ARTICLE 26
The By-Laws may be altered, amended and/or repealed by a vote of the majority of the members at three (3) consecutive meetings of the Parents Club called for that purpose.

ARTICLE 27
All Parents Club correspondence, including financial and tax documents, should be sent to the following address:

Gause Parents Club

P.O. Box 38

Gause, Texas  77857-0038

The changes to the By-Laws were presented to and adopted by the officers and members of the Gause Parents Club present at the meeting held on November 2, 2009.
	
	
	

	1
	Updated as of October 26, 2009
	Revision: 8, Effective Date: November 2, 2009


	
	
	

	4
	Updated as of October 26, 2009
	Revision: 8, Effective Date: November 19, 2009



